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KOAEKC 5THKHU U CJYXEBHOI'O MOBEJEHUS PABOTHUKOB
MYHHIHNAILHOrO GI0/KETHOT 0 yYPeKAeHHs T0MOHATELHOr0 00pPa30BaHHs
«CnopruBHas mkoJa «<lOHOCTE»

1. Odmne nostoxkeHus

1.1. Kozmeke stuku u ciry:xeGHOro moBejieHus paGOTHHKOB MBY 10 «CII FOHoCTE»
(manee — Konexce) npeacrapmsier coboii cBoa 06IKX MPHHIHAIIOB Ipo(hecCHOHANBHOM ITHKH
H OCHOBHBIX MPaBHII CIIY)KEOHOIO MOBEIEHUS, KOTOPBIMH JOJDKHEI PYKOBOJICTBOBATHCS BCE
paborankn MBYJIO «CIII IOHocthy (nanee — paGoTHHKE Yupexaenus, YupexaeHue)
HE3aBUCHMO OT 3aMEIaeMbIX UMH JTOJKHOCTEIH.

1.2. Kouxekc pa3paboraH B COOTBETCTBHH C Koucturynueii Poccniickoit ®enepanu,
Tpynoseim Kozmekcom Poccuiickoit ®eneparum, ®enepanbHEIM 3aKOHOM 0T 25.12.2008
Ne 273-03 «O npoTHBOHEHCTBUM KOPPVIIIHH» W MHBIMH HOPMATHUBHBIMU TIPABOBLEIMH
aktaMu Poccuiickoii ®enepaiuu, a Takke OCHOBAaH Ha OOLIEIPU3HAHHBIX HPABCTBEHHBIX
MPUHIUIAX U HOPMAaX POCCUICKOro o0LIecTBa M rocy1apCcTBa.

1.3. Hensro Kopekca sIBIsETCA YCTAHOBJIEHHME STHYECKHX HOPM M TIPaBHII
CIIy’CeOHOIO MOBENEHHs] PAGOTHUKOB YUPEXJICHH IS JOCTOMHOIO BBIIONHCHHS UMHU
CBOEH TPOGECCHOHAIBHON JEATELHOCTH, a TAKKE COEHCTRHE YKPCIUIEHUIO aBTOpHUTETA
paboTHHKOB YupexIeHus u o6ecredeHne euHbIX HOPM UX IOBEICHHS.

1.4. Komexkc npusBaH moBBICHTE 5DDEKTHBHOCTh BBIMONHEHNS pabOTHUKaMHU
YupeskaeHus CBOMX TPYNOBHIX 00s3aHHOCTEH. 3HaHwe u COOMIIOICHHE UMM TI0JIOMKEHUI
Kozxekca sBisieTcs OJHHM W3 KpPHUTEPHUEB OIEHKM KAuecTBA WX PO eCCHOHATBEHOM
JAEATCIILHOCTH U TPYAOBOM JIUCIIUIUIMHEL.

1.5, Kaxnpeiit paGoTHHK YupekIeHHS HOMKEH O3HAKOMHUTBCS C IOJIOYKEHUSAMMU
Konekca, u npunumars Bce Heo6XoauMBble MEpbl Juist ero coOmouennsa. Kaxmeiit
TPaXKIIaHHH BIIPaBE OXKMAATh OT PabOTHUKA YUPEKACHHUs MOBSACHUS B OTHOMICHUSX ¢ HIM
B COOTBETCTBHU ¢ nonoxenusmu Kojekca.

2. O0mue NPHHUMIIBI H TPaBHIA CJ1yKe0HOro MoBeAeHUS

2.1. leatenbHOCTh VUpekaeHus, a Takke ero pPabOTHHKOB OCHOBBIBAETCS Ha
CIIETYIOLIHUX [IPUHIIHIIAX

~ 3aKOHHOCTE;
- IpoheCCHOHATU3M;
= N0OPOCOBECTHOCTE;



= KOH(UIEHLHAIBHOCTB;

- CIIPaBeIJINBOCTD;

— UHGOOPMAIIMOHHAA OTKPBITOCTD;

- OTBETCTBEHHOCTD;

- 00BEKTUBHOCTH IPH MIPUHATHH PEUICHHH.

2.2. PaBGoTHUKH YUpeKICHHMS, CO3HaBasg OTBETCTBEHHOCTBH IIEPENl TOCYAApCTBOM,
0OLIECTBOM M rpaXIaHaMu, 00S3aHbI:

a) MCIIONHATh JIOJDKHOCTHEIE 00S3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
npodeCCHOHATBHOM YPOBHE;

0) cobmonarh  TpeGoBaHMs  3aKOHOAaTeNbcTBAa  Poccuiickoit - Denepanmy,
BOJIOroICKON 061aCTH U JIOKATBHBIX JOKYMEHTOB Y UPEeiKICHU;

B) OCYIIECTBIATh CBOIO JCATEILHOCTh B IpeJesax CBOMX MOTHOMOYMH W
[IOTHOMOYHH Y UpeKIeHUs;

r) [P MCTIOJHEHHH JOJDKHOCTHBIX O0A3aHHOCTEH OBITH HE3aBUCHMBIM OT
BIMSIHIS OT/IETBHBIX TPaKIaH, NPOdecCHOHANBHBIX MM COLMATBHBIX IPYIII, OpraHu3alui;

) COOIIONATh COLMAIBHYIO CIPaBeIMBOCTh MW PAaBHOIPABHO pacnpeessiTh
COLMATBHBIE PECYPCHl C IIeNBI0  PAacHIMpeHHst BBIOOpa W BO3MOMKHOCTEH Ul BCEX
KOHTpAareHToB, B TOM YHCIIE, Ul HEMMYIIHX, COIMAJIBHO-YS3BUMBIX W ApYrHX JHIL
OKa3aBIINXCA B TPYIHO HKU3HECHHON CUTYAIMH,

€) MpOSIBIATH TEPIUMOCTh M YBKCHHE K OOBIMAAM W TPajMIMAM HApOJOB
Poccuy B APYTUX TOCYAApPCTB, YUUTHIBATH KYIbTYPHBIC M HHbBIC 0COOEHHOCTH pa3IUYHbIX
THHYECKHUX, COIMAIBHBIX TPYIN M KOH(ecCHi, CrocoOCTBOBATE MEKHAIMOHAIBHOMY 1
MEKKOH(ECCHOHAIBHOMY COIVIACHIO;

’K)  HCKIIOYaTh JeHCTBHS, CBA3aHHBIC C  BIMAHHEM KaKnX-JTu00 JHYHBIX,
MMYILECTBEHHBIX ((HHAHCOBBIX) M HHBIX MHTEPECOB, MPEMATCTBYIOMINX 100POCOBECTHOMY
MICTIOJHEHHIO 1OTDKHOCTHBIX 00SA3aHHOCTEH:

3) cOBMI0aTh HEHTPATbHOCTh, HCKIIOYAIOIIYI0 BO3MOXHOCTE BIMSAHMA HAa
PO(heCCHOHATBHYIO JEATENPHOCTD PEICHHH NOIHTHICCKIX HapTHii, HHBEIX 0BIIECTBEHHBIX
00beIMHEHUHH;

1) cOGIIONATh HOPMBI CIyXeOHOH U TpodecCHOHAIBHOM OSTHKH, TpaBuia
JIEJIOBOTO TIOBEIEHNS U OOIICHUS:

K) MPOSIBIIATH KOPPEKTHOCTh M BHUMATCIBHOCTH K IpakaaHaM H J0/BKHOCTHRIM
JTMLAM TIPU JO/DKHOCTHOM B3aMMO/ICHCTBHN ¢ HUMH;

) He JI0MyCKaTh KOPPYILIMOHHOIO MOBEICHNA, B TOM YHCIC BO3ICPKUBATECA OT
[OBEJEHHUs, KOTOPOE MOXET BOCIPHHHMATHCS OKPYXAIOMMMH - KaK obemanue HIA
NpeJUToKeHHe M B3ATKA MO0 KaK COrNAche MPUIATE BIATKY, JIM Kak npock6a (HaMeK)
0 Iaue B3ATKHM, @ TaKe MPHHUMATH MEphl [0 MpPeJOTBPALICHUIO H yperyJIupoBaHUIO
KOH(/IMKTA UHTCPECOB, IPOTHBONACHCTBOBATE JFO6BIM MIPOSBICHUSIM KOPPYILIHH U IIPOUAM
3710yN0TpeOIeHUAM B Y UPEKICHUN;

M)  YBEAOM/IATH PYKOBOAHUTEI YUPEIKACHUA, NOKHOCTHOE JIMII0, OTBETCTBEHHOE
3a paboTy 10 MpodUIaKTUKe KOPPYIIHOHHBIX paBOHapyILEHUH B YUpPEeKIACHHHU, OpraHbl
MpOKypaTypsl U HHble (eiepatbhbic roCyNapCTBCHHRIC opransl 000 BCeX ciydasx



0OpallleHAs K HUM KaKMX-TH00 JTHI[ B LENAX CKIOHEHHS K COBEPILEHHUIO KOPPYIITHOHHEIX
MpaBOHAPYIICHUH;

H) HE3aMETUTEIEHO YBEJOMIIATE PYKOBOAMTENS YUPEXKIEHHA, TOIKHOCTHOE
JIMIO, OTBETCTBEHHOE 33 paboTy 10 NPOGUIAKTUKE KOPPYIIIHOHHEIX MPABOHAPYIICHUI B
YUpeKICHAM O CTaBIIMX UM M3BECTHEIMH  (aKTaX KOH(QJIHKTA HHTEPECOB U
KOppPYIIIIMOHHBIX  TPOSBJICHUH B  YUpexkIeHUH, OOCTOATENbCTBAX M JICHCTBHUSIX
(OesnedicTBUM) pabOTHUKOB YUPEXIeHUsS U TPETHHX JIUI, MOCHYKHBLIMX WIM CHOCOOHBIX
MOCTY)KUTh NPUYMHAMHU BO3SHUKHOBEHHS B YUpPEeXKICHUH KOHQPIMKTA HHTEPECOB H/UIH
KOPPYNIHOHHBIX MPOSIBJICHUH], a TAKKE O MPUIAHEHUH (BO3MOKHOM MPUYMHEHMH) Bpeja
YupexieHuro;

0) HE pasmialiare M HC MCIOJIb30BaTh HEHAUISKAIIUM 00pa3soM CBEICHUS,
OTHECEHHBIC 3aKOHOIATENBCTBOM Poccutickoit Oenepanun K  CBEJCHHAM
KOH(UICHIMATBHOIO XapaKTepa, U CIy/KeOHYI MHQOPMALIHIO M HHBIE CBE/ICHHsI, CTaBIINE
M3BECTHBIMM B CBS3HU C UCITOJIHEHUEM TPYIOBBIX 00s3aHHOCTEIH;

) HE JOITyCKAaTh OKa3aHMS BO3NCHUCTBHMSA HA CBOMX KOJUIET B LENSAX MPUHATHS
TPOTHBO3aKOHHOTO U (K1) HEOOOCHOBAHHOTO PENIEHHS;

P) BO3JIEPXKUBATECA OT IIOBEJICHHsA, KOTOpPOE MOIVIO OBI BEI3BATH COMHEHHE B
J06POCOBECTHOM HCTIOMHEHHM TPYIOBBIX 00S3aHHOCTEN, a Takke H30erarh KOH(IMKTHBIX
CUTyaluil, CMOCOOHBIX HAaHeCTH yIepd penyTau{ —wiu aBTOPUTETY pPaOOTHHUKOB
YupexaeHust Wi YupekaeHuro;

c) HC NIOIyCKaTh HPOABICHHI (opMannsMa, BBICOKOMEPHS, HEYBAKUTEILHOIO

OTHOIICHHS K 3aKOHHBIM IIPOCh0aM M TpeGOBaHHAM IpakIaH B CBS3H C MCIOJHEHHEM
TPYJIOBEIX 0053aHHOCTENH;

T) BO3/EPIKMBATECA OT [yOJNMYHBIX BBICKA3BIBAHMI, CY)KICHHIl M OLEHOK B
OTHOLICHUH YUPEKIEHHS, €CIIH 3TO He BXOIHUT B 00I3aHHOCTH paboTHuKa;
y) co0I0aTh KOHPUICHIHATBHOCTE HHPOPMAIMH 0 KOHTpAareHre, KacarwIencs

YCJIOBUH €T0 JKM3HECATENBLHOCTH, TMYHBIX KAYeCTB U MPoGIieM, IIPUHUMATEL MEPHI 1JIs ee
obecrieueHns;

¢) HE HCIIONB30BaTk JIOJDKHOCTHOE [IOJIOKEHUE JUIS OKa3aHusi BIUSHUS Ha
JACATCIIEHOCTD  IOCYNapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIIPABJICHHS,
OpraHU3alluH, NONKHOCTHBIX JIML, IOCYIapCTBEHHBIX U MYHULMMATbHBIX CIYXKALMX TIpU
PEUIEHHH BOMIPOCOB TMYHOIO XapaKTepa;

X) YBOKUTCILHO ~ OTHOCHTBCA K [IEATCNBHOCTH  IPEACTABUTENEH  CPEICTB
MaccoBOH MH(OpMALUU 10 HHGOPMUPOBAHHUIO OOIIECTBA O padoTe YupexieHns, a TakKe
OKa3bIBATL COACHCTBHE B TIOJNYYEHHH JIOCTOBEPHOH WHpOPMALMH B YCTaHOBJIEHHOM
HIOPSTKE;

1) TOCTOAHHO CTPEMHTBCS K 00CCIECUEHUIO KaK MOXKHO Gosee 5hheKTHBHOrO I
OKOHOMHOTO  pacrtopsyKCHHs — (MHAHCOBBIMH  CPEICTBAMH,  HMHBIM HUMYILECTBOM,
MATCpUANIbHO-TEXHHYICCKUMH U IPYTUMU PECYPCaMH Y UpekIeHUS:

) HC HCIIOJIb30BATL HMYIIECTBO YUpEkKICHHUS B LEIAX, HE CBA3AHHEIX C

UCTIOJIHCHUEM TPYIOBEIX 0053aHHOCTEH, a Takike He NEPEIaBaTh €ro B TAKUX LEISX MHBIM
JIMITaM.



2.3. Pykopomutens YupexIeHHs OJUKeH OBITh JUls pabOTHUKOB Y 4PEIKIACHHSA
o6pasiiom npodeccuoHanuzMa, Oe3yNnpeyHol pemnyTralnuu, CBOUM JIHYHBIM HOBEACHACM
MoJaBaTh IPUMeEP YECTHOCTH, OECIPUCTPACTHOCTH U CTIPABENIUBOCTH.

2.4. PykoBOUTENb YUPEKICHHS:

a) MPUHMMAET MEpBI 110 IPEJOTBPAIICHIIO M YPEryIHUpPOBAHUIO KOH(INKTA
MHTEPECOB, MO MPEIyHPEKIECHHIO KOPPYIIMH, BKIKOYas MEphl 10 MPEJOTBPALICHHIO
KOPPYIIXOHHO-0IIACHOTO MOBEICHNU;

0) COJIEHiCTBYeT YCTAHOBICHHIO M TOJIEPIKAHUIO B KOJJICKTHBE 3[10POBOTO
MOPaJIBHO-TICUXOJIOTMYECKOTI0 KIIUMaTa;

B) [pU OTPE/IE/ICHIH 00bEMa W Xapakrepa MOpydaeMoH JIpyrum paboTHUKaM
YVupesxaenus paGoTbl PYKOBOACTBYETCS INPHHIMIAMH CIPABC/UTMBOCTH, yHCTa JHUHBIX H
JETOBBIX KauecTB, KBAIM(UKAIIMK U OTIBITa II0JYMHEHHBIX;

T) He  JIONyCKaeT [0  OTHOICHHIO K  TOAYMHEHHBIM paboTHHKAM
HEe0BOCHOBAHHBIX TIPETEH3MH, a TakKe (HaKToB rpydoCTH H OECTAKTHOCTH;
) nposBiuseT 3a60Ty O TMOXYMHEHHBIX, BHHKAET B HMX IIPOOTEMbl U HYIHIEL

COMACHCTBYIOT ~IPMHATHIO 3aKOHHBIX U OOOCHOBAaHHBIX pemeHui, CHOcOOCTBYET
npodecCHOHAIBHOMY U T0/DKHOCTHOMY POCTY pabOTHUKOB;

e) OpraHM3yeT OKa3aHWE MOJIEPKKH M MOMOIIM MOJOIBIM CIELHATHCTaM (c
OIBITOM PaboThI 10 3 J1eT) B NPUOOPETCHHM pohecCHOHATBHBIX HABBIKOB.

2.5. Pykoommrens YUpexkIeHHs HECCT OTBETCTBEHHOCTh B COOTBETCTBHH €
sakoHozaTebeTBOM Poccuiickoii Menepalii 3a AeHcTBUS WK Oe3/eHCTBAE MOTIMHCHHBIX
COTPYAHMKOB, HAapyIAIOMMX HPHHIMUIBI STHKH H IpaBHIa CIIy)KeOHOro IOBENEHUS, €CITH
OH He TIPHHSUT Mep, YTOOKI HE JOMYCTUTh TaKNX neiicTBril Wi 6€31eHCTBHA.

3. THYecKHe HOPMbI CIIy’KeGHOT0 NoBeeHns PAOOTHHKOB
3.1.B  JIO/DKHOCTHOM  IIOBEJCHHH  pabOTHAKY — YUPEKICHUS HeoOX0IUMO
PYKOBOJCTBOBATECSA TEM, YTO B COOTBETCTBHM € Koncturynmeit Poccuiickoit ®deaepanun,
4eTOBEK, €ro mpaBa M CBOOOJBI SIBIAIOTCS BBICHIEH IEHHOCTBIO, H Ka)KJIBIi rpaskJIaHuH
FMeeT IIPaB0 Ha HEIPUKOCHOBEHHOCTDH yacTHOH JKM3HHW, JAMYHYIO M CEMEWHYyI0 TaiiHy,

3AIUTY YECTH, I0CTOMHCTBA, CBOSI0 100pOro NMMEHH.
3.2. B J0/DKHOCTHOM TIOBEICHHH PaOOTHHK YUPEeKIACHUS BO3NACPKUBACTCS OT:

— 0GOro BHIA BBHICKA3BIBAHUMH M AeHCTBHH IMCKPUMUHAIMOHHOTO XapaKTepa
[10 IPU3HAKAM I1071a, BO3PAcTa, Packl, HAHOHATBHOCTH, A3bIKA, rpak/IaHCTBa, COLUANIBHOTO,
MMYIIECTBEHHOIO MM  CEMEIHOTO  MONOMKCHUA,  MOTUTHICCKIX WIA PETMTHO3HBIX
IpeanoYTeHHA;

= rpybocTH,  TIPOSIBICHUH 1IpeHeOPEKUTENIBHOrO  TOHA,  3aHOCUHBOCTH,
TIpeIB3ATHIX 3aMeUaHui, MPENBABICHAA HEIPABOMEPHBIX, He3ac/1yKeHHBIX OOBUHCHMI;

- yIpo3,  OCKOpOUTENbHBIX BRIPOKCHMI ~ WIM  PEIUMK,  AcHcTBui,
IPENATCTBYIOMUX HOPMalIbHOMY OGIIEHUIO WM MPOBOLMPYIOLIUX IPOTHBOIPABHOC

IOBEICHHC.



3.3. PaboTHuKM YupekieHUs IpU3BaHBl CIMOCOOCTBOBATH CBOMM JOIDKHOCTHBIM
IIOBE/ICHUCM  YCTAHOBJICHUIO B  KOJ/UIEKTMBE  JEJIOBBIX  B3aUMOOTHONICHMH W
KOHCTPYKTHBHOT'O COTPYJIHUYECTBA APYT C JIPYTOM.

PaboTHUKM NOJKHEI GBITE BEXKIMBEIME, JOOPOKETATEIBHBIMH, KOPPEKTHBIMH,
BHUMATEIILHBIMU U IIPOSIBIIATE TEPIIMMOCTE B OOIEHHH ¢ IpakJaHaAMH U KOJIIETAMH.

3.4. Ilpm BO3HMKHOBEHMH KOH(JIMKTHOH CHTYallHu MEXAY paboTHHUKaMU
YUpeKaeHuss NPUOPUTETHBIM HAIPABICHHEM pELICHHS KOH(IUKTA SBIAETCA y4YeT
HHTEPECOB YUPEKICHUS B LIETOM.

3.5. Buewnuii Buj paGoTHuKa YupexkIeHHS NPU HCIIONHEHHHM MM IOJKHOCTHBIX
00s3aHHOCTEll B 3aBHCHMOCTH  OT  YCIIOBHii TPYAOBOH  AEATEIBHOCTH  JIOKEH
CMOCOOCTBOBATE  YBAKUTEILHOMY OTHOLIEHHIO TPAXIaH K YUPeK/IeHHIO, a TaKkKe, MpU
HEOOXOMMOCTH, COOTBETCTBOBATE OGUICIIPUHATOMY JIEIOBOMY CTHIIIO, KOTOPBIH OTIMYAIOT
CAEPKAaHHOCTD, TPAJAMLUOHHOCTD, AKKYPATHOCTb.

4. OTBETCTBEHHOCTH 32 HApyIIeHHe MooKenuii Kogekca

4.1. Hapymenue paGorHukamMu YupexIeHUl MONOKeHHT Hactosmero Komekca
NOMTIEKUT MOPAITEHOMY OCYXKICHHIO Ha COOpaHMAX, a B CIydasx, MpeTycMOTPEHHBIX
esepanbubMu  3aKOHaMu, HapylieHHe moioKeHmit Komekca Bieuer IIPUMEHEHUE K
pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2. PaboTHUKM YUpeK/ICHUS B 3aBHCHMOCTH OT TSKECTH COBEpUICHHOIO IIPOCTYNKA
HCCYT OTBETCTBEHHOCTb B COOTBETCTBHH C JEHCTBYIOIUM 3aKOHOAATENBCTBOM POCCHIiCKOI
Denepanum.

4.3. Cobmonenne paGoOTHUKOM YUpEKICHHS TMOTOKEHHI Hactosero Kojekca
YHUTBIBACTCA IPU HAa3HAYCHUH IIOOMIPCHUN 1 HATIOKEHHMH IUCUMIUTMHAPHBIX B3BICKAHHUIA.

4.4. Hapymenue mpaBui aHTHKOPPYIIHOHHOTO MOBEICHHUS BlIEYET IIpOBE/ICHHE

CILKEOHOro paccieJ0BaHus 10 06CTOATENBCTBAM BOSHUKHOBEHHIS KOPPYNLHUOHHO-0IIACHOIA
CHTYaITHH.



